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REQUEST FOR QUOTES  
FOR ENVIRONMENTAL AND ENERGY JUSTICE TECHNICAL ASSISTANCE 

Willamette Partnership 
 

Release Date: September 19, 2022 
Review Date for Named Partners in EPA Proposal: October 6, 2022 
 

Deadline Extended to October 6, 12 PM PT 
 
    
INTRODUCTION 
Willamette Partnership (Partnership) is thrilled to announce that we’re applying for a US EPA 
Environmental Justice Thriving Communities Technical Assistance Center (TA Center) for the 
Northwest region (AK, ID, OR and WA). In this new initiative, the EPA will be awarding 
regional partnerships up to $2 million/year for five years to provide direct technical assistance 
that improves environmental justice outcomes across the region. If awarded, the Partnership 
and our partners would provide technical assistance to community leaders, tribes, local 
governments, community-based organizations, and others to further their work in building 
justice and equitable outcomes across various sectors (e.g., energy, transportation, 
environmental health, etc.). 
      
Though the Partnership is taking on the role of the lead applicant, we’re definitely not doing 
this work alone. The Partnership has three key institutional partners signed on who can 
provide capacity, institutional reach, and content expertise alongside us: Portland State 
University (PSU), Rural Community Assistance Corporation (RCAC), and Pacific Northwest 
National Laboratory (PNNL). Our team is actively seeking additional partners to join us on our 
application, which is where you come in. 
      
The Partnership is looking to engage local community engagement leads, subject matter 
experts, translators, and other TA service providers who can help us provide the best possible 
TA to the diverse communities who live across the Northwest region (‘Consultants’). The 
partners we’re seeking out right now aren’t going to be the recipients of the technical 
assistance, but rather individuals and organizations who can help us provide the technical 
assistance to communities over the next several years.  
      
Because of the tight turnaround needed to submit our application to the EPA, the Partnership 
needs quotes for services by 12:00 pm on Thursday, October 6, 2022. Interested parties must 
submit their quotes through Google Form (https://forms.gle/bexFYi5nkxs7bLeu8) or email to 
be named on our application. (Don’t worry—if you’re not able to submit an application by 
October 6, the Partnership will have a future opportunity to add you to our Consultant 
list. Your name just won’t be on the EPA application.) 
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Selected Consultants who submit their quotes by the review date will be invited to be 
included as named partners on the EPA proposal. In the event of a successful EPA award, they 
may enter into a Contract for Professional Services with our partnership. All Consultants 
selected to join the EPA proposal as named partners will need to provide a Partnership Letter 
of Commitment prior to October 21, 2022. The Partnership will not know the result of the 
application until February or March 2023, so our acceptance of any consultant’s quote doesn’t 
guarantee a contract. 
 
The EPA proposal will be submitted on November 1, 2022, with anticipated awards to be 
announced in February or March and a start date around April 2023. An EPA award would run 
for five years with a funding level up to $2M/year (up to $10M total). The Partnership team will 
apply to provide environmental and energy justice services across AK, ID, OR, and WA (EPA 
Region 10).  
 
WHO MAY RESPOND 
Consultants may be individuals, tribes, organizations, or firms who have demonstrated 
experience in any of the following areas: 

● Community engagement and outreach, especially with communities experiencing 
injustice (e.g., tribes, Indigenous communities, limited English speakers, immigrants, 
Black, Latinx, rural, people with disabilities, low income families and businesses, 
communities near sources of hazardous pollution, etc.). The focus of engagement will 
be to identify service needs, how best to provide those services, and how to ensure the 
utilization of services by the communities who need them most. We understand that 
organizing is rooted in trust, so the Partnership is looking for consultants with existing 
trust-based relationships in a particular place (e.g., ID or WA) or a particular community 
(e.g., farm and forest workers across the Northwest); 

● Supporting in-person and virtual interpretation at community meeting settings in one 
or more languages, translation of documents, and/or interpretation services for 
community leaders and members wanting to access the services of the Center (e.g., 
services in American Sign Language, Spanish, Indigenous languages from Central and 
South America, Chinese, Vietnamese, Russian, etc.);       

● Training community leaders and organizations in navigating government funding, 
procedures, and access to influencing the policymaking process; 

● Conducting environmental and energy justice needs assessments and translating those 
needs into strategies and actions; and 

● Subject matter expertise in clean air and water, land use and siting, healthy homes and 
food, hazardous materials and sites, and the intersection of multiple systems. The focus 
of subject matter experts will be to inform particular environmental and energy justice 
communities in the Northwest as they understand their needs and craft paths toward 
the thriving future they envision. 

  
The individual or organization must not be barred from receiving federal funding.  
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CONSULTANT BUDGETED FUNDS  
To be determined 
 
QUALIFICATIONS 
The Partnership is looking for Consultants who have demonstrated experience and success 
providing technical assistance in their area. Our ideal Consultants will have the capacity 
(including staff time, supplies, etc.) to perform their services.       
 
QUOTE INSTRUCTIONS 

1. Submission of Quotes 
Consultant shall submit their quote by A) Google Forms or B) email to Willamette 
Partnership as follows: 
 

A) Google Form Link: https://forms.gle/bexFYi5nkxs7bLeu8 
B) Email: Lynny Brown, lynny@willamettepartnership.org, 

This email should have in its subject line: Quote for Northwest EPA TC TAC 
 

2. Deadline 
Deadline Extended to October 6, 12 PM PT 
Quotes are due on or before Thursday, October 6, 2022 at 12:00 pm, Pacific Standard 
Time, for an initial review and inclusion in the EPA proposal. 
 

3. Accessibility Information 
Any individuals with disabilities who would like to receive the information in this 
document in another form may contact Lynny Brown at lynny@willametteparterhsip.org 
or by phone (503-303-1114). 
  
If language or access to any necessary equipment is a limiting factor in submitting a 
quote, Willamette Partnership encourages interested consultants to contact us to 
discuss accommodations. The Partnership will actively work with selected consultants 
to ensure they have what they need to be successful.  
 

4. Questions 
Any questions or areas of clarification must be submitted, by email, as soon as possible 
to Lynny Brown (lynny@willamettepartnership.org). Statements made by staff are not 
binding unless confirmed in a written addendum. 
 

5. Quote Form and Contents 
Google Form submissions are preferred, but you may also email your submission. 
Emailed submissions will be limited to 3 pages of written material plus a 2-page 
resume for any key project personnel (resumes are excluded from the 3-page limit). 
Use 12-point, 8.5” X 11” paper, single-spacing, and one-inch margins. To maintain the 



REQUEST FOR QUOTES FOR ENVIRONMENTAL AND ENERGY JUSTICE TECHNICAL ASSISTANCE 4 
 

fairness and integrity of the selection process, it is important that quotes conform to 
the requirements of this section. Do not include any information that is not specifically 
requested. Elaborate artwork and expensive visual or other presentations are neither 
necessary nor desired. The quote should provide all information in the order 
requested. Failure to submit any of the required items may be grounds for rejection of 
the quote.  

 
The quote should consist of the following elements: 
 
Section 1 - Introduction (500 words) that contains: 

a. Name, telephone number, and email address of a contact person and project manager 
for your quote. 

b. Any other introductory information you would like to include about your experience or 
organization. 

c. A statement that your quote will be valid for a period of six (6) months. 
d. Organization Description: A brief history and summary of you/your organization and 

your expertise in community engagement, translation, technical assistance, training, 
and/or environmental and energy justice. 

 
Section 2 - Team and Experience (500 words) 

a. Qualifications: Identify the team you propose working on the project. Your team may 
consist of internal staff, subconsultants, subconsultants’ personnel, and/or other 
partners. List the direct qualifications and/or similar experience of each proposed team 
member and their role in the project. 

b. Similar Projects: Please provide two examples of projects that are similar to the kinds 
of services the Partnership is proposing for our TA Center. The projects should 
demonstrate the way you work, deliverables you have created with other partners, and 
showcase an ability to work collaboratively with a large team of stakeholders. Please 
include projects where the staff identified in the Qualifications section above had a 
significant role. Willamette Partnership may ask for client references for these projects, 
so please be prepared to provide a reference if asked.  

 
Section 3 - Ideas & Pricing (500 words) 
Provide the following information. 

a. After reading the EPA Request for Applications, feel free to provide any particular 
contributions you think you/your organization could make to a Northwest TA Center 
(AK, ID, WA, OR). 

b. Please provide any additional information about your project approach that would be 
beneficial to the Partnership’s selection committee. 

c. Pricing: Please include a cost schedule with the hourly billing rate (or other pricing 
structure) for each person who would be assigned to the project and a description of 
the kinds of expenses for which you would seek reimbursement. 
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Section 4 – Resumes for Key Personnel (2 pages maximum for each resume) 
Please include a resume (2 pages max) for each key person you propose for the project. These 
resumes may also be included in the EPA proposal submittal if selected. On the resume, 
include relevant qualifications and experience. Please also include relevant skills and 
experience for serving environmental and energy justice communities (e.g., languages spoken, 
training in cultural competency, or volunteer/community service).  

EVALUATION OF QUOTES 
The Partnership will evaluate those quotes which conform to the quote instructions. The 
evaluation process will begin with analyzing each quote using the evaluation criteria identified 
below. The evaluation process will be the same for quotes reviewed as part of this initial 
submission deadline as it will be for future submission opportunities. 

1. Evaluation Criteria 
The Partnership’s selection committee will review all Quotes based on the following 
criteria.  

● Performance capability—demonstrated ability to provide the depth and breadth of 
experience, skills, knowledge, and creativity required by this work. 

● Understanding of and commitment to environmental and energy justice. 
● Demonstrated experience with similar, collaborative projects. 
● Completeness and quality of response, including clear approach. 
● Proposed pricing. 
● Preference will be given to firms certified as Minority and Women Business Enterprise 

(M/WBE) Service-Disabled Veteran (SDV) and Emerging Small Business (ESB). 
● Ability to access experiences and information relevant to the communities the EPA TA 

Center will serve- especially lived experiences and expertise with rural places, tribes 
and other Indigenous communities, low-income families, and other communities 
experiencing disparities in access to clean water, economic opportunity, and health.  
      

2. Interviews 
The Partnership may conduct interviews, ask consultants to submit references, and 
contact those references or ask for additional information. If the Partnership decides to 
hold interviews, it will notify all consultants of the criteria used to evaluate the 
interview. 

3. Negotiations 
The Partnership may enter into contract negotiations with any consultant(s) they 
determine are qualified.  Partnership may, in its sole discretion, reject any and all 
quotes without providing a detailed explanation for decisions. 
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4. Clarification 
The Partnership reserves the right to seek clarification of each Quote submitted. The 
Partnership also reserves the right to ask for other information about technical, 
managerial, financial, or other abilities prior to selection.   

5. Notice of Qualification 
Upon completion of the evaluation process, the Partnership will advise the consultants 
of its qualification decision.  

6. Contract Award 
The Partnership will award contract(s) to the consultant submitting the quote(s) that 
best balances approach, experience, and costs to meet the goals of the project. The 
contract award will be subject to final award of the grant from EPA, and may be subject 
to the approval of the Partnership's Executive Director and its Board of Directors. 

7. Partnership Letter of Commitment 
All Consultants selected to join the EPA proposal as named partners will need to 
provide a Partnership Letter of Commitment prior to October 21, 2022 to be included 
in the submission to EPA. Please see the attached template for the Partnership Letter 
of Commitment (Attachment A). A Letter is not required as you prepare your quote.   

  



REQUEST FOR QUOTES FOR ENVIRONMENTAL AND ENERGY JUSTICE TECHNICAL ASSISTANCE 7 
 

GENERAL INFORMATION 

1. Communication Procedures 

The requirements of this section are intended to ensure the fair and equal treatment of 
all bidding consultants. Until the Partnership has decided who to award the Contract 
to, consultants are encouraged to contact Lynny Brown 
(lynny@willamettepartnership.org) with any questions but discouraged from contacting 
other Partnership staff or its Board for marketing or solicitation purposes related to this 
quote. Disregard of the requirements of this section will result in the disqualification of 
the consultant. 

2. Acceptance, Rejection, or Cancellation of Award 

A. This RFQ does not constitute an offer to contract and does not commit the 
Partnership to the award of a Contract to anyone, or to pay any costs incurred 
in the preparation, submission, or presentation of quotes. All costs of the quote 
process, interviews, contract negotiations, and related expenses are the 
responsibility of the consultant.  

B. The Partnership reserves the right to accept or reject any quotes received as a 
result of this RFQ and to negotiate with any qualified consultant(s) for all or part 
of the requested services. The Partnership reserves the right to waive any non-
material informality or irregularity in quotes. 

C. The Partnership also reserves the right to delay, suspend or cancel all or part of 
this RFQ at any time before execution of the Contract for any reason.   

D. Acceptance of a Quote is subject to budget approval, appropriation or 
budgetary constraints. 

3. Interpretations and Addenda 

If necessary, interpretations or clarifications that are deemed in the Partnership’s 
discretion to be pertinent to all parties in response to questions received will be 
posted on Willamette Partnership’s website. 

All questions should be addressed to Lynny Brown (503-303-1114) or by email at 
lynny@willamettepartnership.org. Questions received less than two (2) business days 
before the Quote due date may not be answered. Oral and other interpretations or 
clarifications will be without legal effect.  

The Partnership may modify the RFQ at any time prior to the RFQ due dates, by issuing 
a written Addendum to all consultants who are participating in the process at the time 
the Addendum is issued. Addenda will be numbered consecutively.  
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The Partnership will post Addenda at http://www.willamettepartnership.org.  

It is the consultant’s responsibility to check for and obtain any Addenda that have been 
issued from the Partnership’s website.  

4. Anticipated Solicitation Schedule 

Schedule of RFQ Events: 

RFQ Distributed September 19, 2022 
First Quote Due Date October 6, 2022, 12:00 p.m. 
Telephone Interviews** Week October 10, 2022 
Notice of Qualification No later than October 11, 2022 
Letter of commitment due for selected partners October 21, 2022 
Commencement of Services Anticipated in March/April 2023 

** The need for interviews will be determined by Partnership. 

These dates are approximate and Partnership reserves the right to change them.  

5. Quote Withdrawal 

Any quote may be withdrawn at any time before the “Quote Due” date and time, by 
providing a written request for the withdrawal of the quote to Lynny Brown. A duly 
authorized representative of the consultant’s firm shall execute the request. 
Withdrawal of a quote will not prejudice the right of the consultant to file a new quote. 

6. Ownership of Documents/Inspection of Quotes/Proprietary Information 

A. Any material submitted by a consultant shall become the property of the 
Partnership. 

B. If a consultant believes that any portion of its quote contains any information 
that is considered confidential or a trade secret, the consultant must identify 
each piece of that information on each page. 

Identifying the Quote, in whole, as confidential is not acceptable. Consultant is 
cautioned that cost information submitted in response to an RFQ is generally not 
considered a trade secret. By signing the Certification Form as part of your quote, you 
are certifying that you have designated any data that is considered a trade secret or 
confidential information. 
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ATTACHMENT A: TEMPLATE PARTNERSHIP LETTER OF COMMITMENT 
(Due October 21, 2022, for selected candidates – not required to submit with quote) 
 
PUT ON YOUR OWN LETTERHEAD 

      
[DATE], 2022 
      
FR:   YOUR ORGANIZATION NAME 
      
TO:  Willamette Partnership 
 1300 SE Stark St., Suite 212 
 Portland, OR 97214 
      
RE: Support for Willamette Partnership’s Environmental and Energy Justice TC TAC 
 

      
To whom it may concern, 
      
I am writing to document ORG NAME’S support for the Northwest EJ TC TAC proposal 
submitted by Willamette Partnership (WP) and their partners. Our institution will be engaged 
with this robust collaboration and will support its ability to effectively engage communities, 
provide services, and support community leaders in achieving their vision of a thriving future. 
The team led by WP, Portland State, and Rural Community Assistance Corporation are 
uniquely suited to engage, especially rural and tribal communities, across AK, ID, OR, and WA, 
in authentic and community-led ways. The team also has the experience in service delivery, 
service learning, and capacity building across a range of subject matter areas our region needs 
to improve health, economic opportunity, and a clean environment. 
      
[BRIEF DESCRIPTION OF ORGANIZATION AND QUALIFICATIONS FOR PARTNERSHIP IN 
UNDERSERVED COMMUNITY OUTREACH & ENGAGEMENT, 2-3 sentences] this could be 
experience and track record, technology and or innovation, an organizational commitment to 
this work, and or an established network within underserved tribal and rural communities  
      
[BRIEF DESCRIPTION OF THE BENEFITS OF THE PARTNERSHIP/BARRIERS ADDRESSED, 2-3 
sentences] this section should highlight how the collaboration will benefit underserved 
communities. Specifically, highlight historic challenges being addressed and how this 
collaboration can help overcome these barriers. This could include providing access to federal 
funding, technical support for multi-benefit projects and design, education/outreach and 
learning opportunities, or something else entirely that is appropriate to the body of work 
proposed and within the capacity of the partner’s capabilities to deliver.  
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[NAME OF ORGANIZATION] responded to WP’s competitive Request for Qualifications and 
was selected as a qualified partner. If this proposal is selected for funding, [NAME OF 
ORGANIZATION] will be committed to partnering on the project to… [KEY DELIVERABLES 
PARTNERSHIP] for example, …engaging with the needs of ____communities, providing 
training and capacity in navigating ____policy processes, increase Dept. of Energy applications 
from ______ communities, with ______ fundable applications in key areas, develop specific 
strategies and or technology solutions tailored to helping _____ communities gain access to 
funding/ support services/technical materials/opportunities for training and learning...    
      
Sincerely,  
      
[NAME OF SIGNATORY] 
[TITLE] 
[ORGANIZATION NAME]  


